
Peer Workshop 
Etiquette and Procedures



Start from Large to Small. 
Comment on large issues first (Does the draft respond to the 
assignment? Are important and interesting ideas presented? Is the main 
point clear and interesting? Is there a clear focus? Is the draft effectively 
organized? Is the sequence of points logical? Are ideas adequately 
developed? Is evidence used properly?). 

Go on to smaller issues later (awkward or confusing sentences, style, 
grammar, word choice, proofreading).

Time is limited (for your response and for the author's revision), so 
concentrate on the most important ways the draft could be improved.



Share Your Feedback as a Reader. 
Share whether—in your perspective--the introduction clearly announces 
the topic and the thesis (or driving claim) of the essay. 

Comment on whether ideas are clear and comprehensible. 

Try describing what you see in the paper--what you see as the main 
point, what you see as the organizational pattern.

Identify what's missing and what needs to be explained more fully. Also 
identify what can be cut.



Share Your Feedback as a Reader.
Be specific in your response (explain where you get stuck, what you don't 
understand) and in your suggestions for revision. And as much as you 
can, explain why you're making particular suggestions.

Praise what works well in the draft; point to specific passages.



Show Respect and Professionalism. 
Treat your peer’s essay with respect. You are trying to help them improve 
through providing another perspective, a fresh pair of eyes, and 
constructive feedback.

On the other side, your peers are also trying to help you improve your 
own work. Listen to their suggestions and don’t argue against them. 
Instead, ask questions to clarify what you’re not sure about. Thank them 
for their feedback.  



Be Honest.

Finally, be truthful in your feedback. Telling your peer their paper is 
“great” when it needs a lot of work is not helpful it all—it only gives false 
confidence. It takes time and practice to become a good Peer Reviewer, 
but with sincerity, effort, and attention to ethics and professionalism, 
you’ll become a much better reader: not only of your peers’ work, but 
also your own.



Procedures: Getting Started

Sit in a circle facing each other. Keep your checklists for now. 

Appoint a timekeeper. This person will keep track of time and 
facilitate the workshop. (This person will change with each 
round.)

Decide order: who goes first, second, third, and fourth. 



Procedures: the Workshop

§ Each essay gets 10 minutes. 

§ The author will listen and take notes while each workshop 
member—one by one—shares their feedback. Each member 
gets about 2 minutes to talk.

§ After everyone has had their turn, the author may ask 
questions, and the group can have a general discussion until 
the 10 minute time is  up.

§ When time is up, hand your Peer Review Checklist and 
marked essay to the author. 

§ Appoint a new timekeeper, and start the next essay. 



HOMEWORK:
q “The Ones Who Walk Away from Omelas”
q Worksheet 8
q Read handout: Oral Presentation Guidelines


